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Grantee Conference 
 

 The Grantee Conference is an opportunity for your organization and the 
Foundation to fully address any questions about the grant, its administration, and 
particularly your post-grant reporting requirements.   The conference also gives us 
an opportunity to introduce you to our Foundation staff.   It is important that the 
CEO of your nonprofit organization, a member of your Board of Directors, and 
anyone responsible for the administration of the grant be present to gain the 
maximum benefit from this meeting. 
 
The purposes of the meeting are: 
 
 1. Discuss the proposal process and the offered grant letter.  

Provide a forum to answer any questions about the 
offered grant before accepting the Foundation’s terms 
and conditions. 

 
 2. Determine projected timeline and completion dates.  Clarify any terms 

and conditions that may be part of the offered grant, especially 
matching requirements or other threshold requirements. 

 
 3. Introduce Foundation staff to the staff of the nonprofit 

organization. 
 
 4. Discuss post-grant reporting requirements which enable Foundation 

staff to better review success of the grant. 
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